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The International Water Association

2A.C3 AL GUIDE AND SUPPORT

The following Concept document will provide the guides to use the submission system Abstract Logic for the
IWA event organisers.

IMPORTANT NOTE: Together with these guidelines you will receive the Shocklogic user
document, with more detailed explanations. These guidelines were created by IWA staff in
order to introduce you the programme. We are not software developers we are only users of
this software. We create the project for you and support you as much as we can.
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1. Your Event project.

IWA staff has already helped you to create your online project. You have received your (ID and Log in)
credentials which allows you to access the back end of the Submission Project.

abstractlogic
fABlesF?tyyamX

entation, control & automation

=
m

Example of project ICA2017

2.Review the platform

To create ta project, the system requires a template. IWA Staff use as a template a previous Specialist Group
Conference, therefore the info comes mainly from that project. It might happen that some old dates, content,
banners or email address from the previous conference are left. Please report the issues that you find to IWA
staff to we avoid mistakes.

Before make all the submission links available to the public, we need you to check if all the info and links are
correct. For that you will need to create a test submission to check the system by your self:

a. Authors registration: Register as submitter and submit an abstract. Follow the instructions.
b. Reviewers inscription: register as reviewer and login to reviewer’s profile.

a. Submit a test paper and register as Author

You have to use the URL links.

The link for the submission that you must share on the website is the: Abstract profile link is the ABSTRACT
PROFILE LINK

Where to find the links? :
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1ibstractlo g ic us Gameau. Cyril (CyriGameau) Project Id IcA2017 Total Abstracts 13 Total Scared 9%
Client I 1WAl Froject Name 12th IWA Spacialized Confarance on New Absiracts this waek 0

YOS OB EID®PY®P romsco-  Fombesgn-  Admmstatons  Sutmiters LognArcas  Reviewnge  Programmes  Onie

1 Parameters
2 Maintenance
3 ReviewingFaculty

4User Intertace hittps: /. shocklogic. con/scripts/ Jmevent ReviewLogin_Prelin.ssp?CLient_TdE27THAIR2 AProfect Td-X27ICAZ0174278Form.

Prefiminary Reviewes login ink - Ciick an the code 10 copy 1o your clipbaard Embed  HTMLCode  Short Url

~8Language_Code=
5 Database
6 Raports
7 Log out

PragrammeLogic link - Click on the cads to copy to your clipboard Embed  HTMLCade  Shorturl

CQuick Search

https://undd . shocklogic. com/ serdpes/Programmelogie/Programetogie_Start ssp?Clisnt 18a527148152785rojece_1deX271CA201 752780 orm_Tde

Sving Abs No

= [OPEN] REFRESH ABSTRACT DATA | REFRESH HOTELS DATA - DATAEXPOR

B | - Click on the code to copy 10 your chpboard Embed  HTMLCode  Short Url

Pawared by Shocklagic®
wcklogic. con/scripts/ Jmevent /datakxporter . php?cllent_Td=TWALEproject_Td=1CA2017

ONLINE PRC

nling programme link - Click on the cade ta copy 1o your clipbosrd Embed  HTMLCode  Shorurl

hittps://wnds . shocklogic. com/

ipts/d

event /programme .phpdclient_1d

Serall down

Librarylogie - Click 0n the cod ta copy o your clipbeard

Embed  HTMLCade  Shart Url

Fittps /s . shockloghe. con/ serdpts/ dmevant/1ibloghc . php?Cliant_Td-Twal8saries_1d-

Nevertheless, in order to allow reviewers to register in the system, you have to use another link. Please see
below:

. L) ; - = ! I !@; O 8 X romsep-  FomDesign-  Administration=  Submitiers Login Area=  Reviewing=  Programme=  Onsite~

1 Parameters.

|4 601 URLs
>  2Maintenance
»  3Raviewing/Facuhty ‘Shaw links for style sheet | — Genaric d -
» 4 Userinterface ) ; R .
a ABSTRAC DRM LINK
» 5 Database -
»  6Reporis
>  Tlogout Abstract form link - Click on the code 1o copy 1 your clipboard Embed = MTMLCode | Short Url
ht s . shacklogic. con/scripts/ Jmevent /Abstract. asp2Client_Id=X27IWALN278Pr0] 42017%278F orm_ld=BLangusge_Cox
Cuick Search
Abs No Ll Nl S TTER LOGIN LINK
[ 1] .

Embed | HTML Code | Short Url

ct_14-K271CA2017%2785y5ten_1d=18F0rn_Td-Language_Code~

Powerad by Shocklogic®

Reviewer registration link - Click on the cade to copy lo your lipboard Embed  HTMLCode  Short Url

heeps 5. shockloglic. com/scripts/ Jmevent /ReviewerRegistration_1.asp?Client_Td=427IHAIXZ78Project_Td-3271CAZ017427k5ystem_Td=14Form_Td-BLangusge_Code=

Reviewer login link - Click on the code 1o eopy 1o your cipboard Embed = HTML Code | Short Url

~%27IWAIZ7RPrOJect_Td=K271CAZ01742785ys en_Td=14Forn_Td-BLangusge_Code=

fwss shockloghe. con/ scripts/ mevant/Reviewtogin. asp?CLient

EVIEWER

Preliminary Reviswar login ik - Click an tha cad 10 copy 10 your cipbaard Embed  HTML Code | Short Url
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3. Let’s get started

Once everything is checked and working, you may launch the Call for papers!

Now you can share the link of the Abstract Profile link on the event website. This will allow submitters to
create their profiles and upload until max 3 abstracts (we may change this numbers).

You can add your own templates (abstract, full papers, poster template, ppt presentation) in the profile site.

Y¥OUR PROFILE

Abstract template

Full paper template
Presentation template

Poster template

We have added IWA templates but you might change them if you wish. Go to “1.02 Profile parameters” on the
2" tab “Home page” and follow the instructions below.

Parageagh = F

fNXDEE-E-AAL —WLRoR

Hepers
Tlogom

>
>
>
>
>

. Table~

- fontSzess A- K- B [ W

- E-A XL - ® 2 o 3
Insert here the templalps that you want authors to

use with and hyperiink

Scroll down

a. Data base

Once the abstract submission is open and promoted you will start receiving papers on the system.
The info is collected on the data base. You can check the papers received so far on the 5. Data Base Section;
5.01 Abstracts 5.02 Authors.

For the reviewers, the database is 3.01 View reviewers.
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v 1Parameters < View Abstracts | v
1.01 Project Settings
1.02 Profile Parameters
1.03 Abstract Login Links

v 2 Maintenance
201 Status
202 Abstract Topics Groups = All

v 3 Reviewing/Faculty

State
Live

Presentation Type

3.02 Import from Excel o0

3.03 Login Area Setup Abs Id
3.04 Score Set -

3.05 Activate Review Preview 010 3683283
3.06 Assign Abstracts - Bulk 5

3.07 Assign Abstracts - Individual '03 3682464

3.08 Assign Abstract One by One

0410 3682461
3.09 Delete Scores / Allocation

3.10 Reviewer Per Category 05 3832084

v 4 User Interface 06 3682092
401 Abstract Form Public 107 3682038
4.02 Abstract Form Admin 08l 3

4.03 Reviewer self-reg 091 3681004

404 Reviewers Login
v 5Database

501 View Abstracts

iew Authors

10 3681003
11 3681002

1200 3680999

503 Project Cross Over 1301 3680996
5.04 Download Access DB 140 3680991
5.05 Download Images 1l 1 3580988

b. How to manage the papers

On the data base 5.01 you will find list of abstracts. Some of the main info is visible in this display. You can short
the abstract with the top menu

abs?rac'logic User Gameau. Oyl (CyiGamass) Tetal Abaracts 18 Total Scored %%
Chant b8 WAL New Abstracts Bvs week ®
fAmles3?2tHy2a@x
Vv 1Pwameters S o ABerocts L Bet 7 Eie Farn Qsatract Saarch
101 Project Satiogs
1.02 Profle Parasmatens Suate Stanus AcceptedRejected Categaey Sessien Topic
103 Absuact Login Lisks
k3 Uve v Ax- N A . v AS Abstracts N M v
203 5e0 Presentasion Type Regatraton State Caurtry Code Dugicate Records
202 Abstract Tepics Groups . ALL v An v A .
v 3Reviewing/Faculty =
301 View Raviewers "Search ol colmng
302 impect brom Excel Showieg 11050 of 138 entries.
303 Logn Area Setp FantNama ke @ Absiract Tie Date Submission (09 Cat  Pros  Sums Q9 Sesion AbaNo AcstRa
304 Score St Y I ol % 2 Y > C v ) v
305 Activate Review Proview 01 Jorge P . ;r::“v( TA. « :1 mi:‘:;',;‘;‘dmw In A scale WWTPs and performanc 13012017 02 : 0 1200
306 Asign Ay aces - Bulk ks o A T o o,
307 Assign Absracts - Indwiduat ke " . 13012017 w1 .
308 Assign Abawact One by One s An
Sais Swach Ova b o4 Frank . I dewar dpnamics wing 12012007 01 : 0 1800
309 Delete Scores | Aocats T
310 Reviewst Per Catogary 08 Kes L] 1"o12017 04 4 e 1o
v 4Userintetace 05 e L} 1012017 01 4 o 1625
201 Abstract Foom Pubiic or Boga [] 1012007 03 '] 0 1625
£02 Abstract Farm Admin 0 Yu Chang [] 13012017 07 s 01 0
403 Reviewss o009 09 Betvad ] Anteng Med 10012017 04 4 0 1600
Revtewars Login Besed A
208 Reviewars Logi 1 Suphanie [} ey 10012017 03 4 0 1500
V  5Detabase
" Abheam [) 10012017 03 4 0 B0
501 View Abstacts
A 2017 4 b
e, I Ruten (] 0012017 03 0 wurs
503 Project Cross Over 13 dored L} 0012017 03 ] 0 a1
504 Do " Migos! [} 10012017 01 4 0 1675
505 Downiosd imagey % Dhge [ ] 10012017 02 4 o %0
5060%ad Abst. kg, Am. TH % oan ‘ 10012017 02 4 o 1525
>  GReporss
Joun 10012017 03 s 0 1650
> Tlegom i e
" Aan [ ] 10012017 02 4 o 1550
T Aocet 4 10012017 02 4 o mrs

Some of this info may help you to classify the submissions.

17

You can create new status, that may be useful for you. For instance: “ approved”,
and paid, “ Papers that miss the attachment” ...

‘“not suitable”, “ registered

To create a new status follows the instructions below:

2. Maintenance; 2.01 Status
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abstractlogic o« Garews, 1 Total Scores %
Chont I " Semciakized Conterence en ]
.ng’.q.,it& !, F = - - Onstes
| e = Status, (HTML Editor ON)
Hew
202 Abairact Topics Gieups 0 Subemitted - [Dulault Statu) - (Abstracts) —
W 3 ReviewisgFaculty 001 Lipdrant refect -
301 View Revigwers. 01 To ansign frst i
302 Impon & xcal 995 Flease delete | Test - (Abstracts) —
303 Login Avsa Setep hate
Rrvim Praview
wnign Al - Bkt
33630 Abstracts - Individual "
pL brstract Oiewp bry On g
o el B e ¢| 1st- Create a numeric code
te Scsres | ABocaton Szatu -
318 Revbewsr Par Category 2nd - Create the description
for mitance "Ne MEachmart
w A Usar Intertace Descrigtion
407 Abatract Foen
402 Abatract Foum Captlon for My Page
403 Revirwer seildeg NO
b 5 Database
50 Apply this status to Abstract ' NO
eesy Ko ataras I Fatiasis [[Two
Apply this stabtus to Faculty ! NO
cnidond Images
5,05 Dload Abat Img, A, To T T ey | NO 3rd- Press save
> 6 Reports
> Tlogout e | NO G
. o View only (non-editable) ' NO

(NOTE:for status code no dots or slashes are allowed, only numbers)

There is also an option to create categories (3.01). The way to create categories is very similar to the creation of
status (above).

You can manage your abstracts as you need, changing status, category.... See figure below:
nbsfrocﬂog jc  user Gamaau Cyil (CyriGameau) Projoct Id 1ca2017 Total Abstracts. 138 Total Scored 9% %

Chient Id WAL Pr ime 12th IWA Specialized Canference an New Abstracts this wesk (1]

ARl eaesF?ty |; @@ romseus-  FomDesione

ng=  Programme=  Onsitew

Submitters Login Area» R

v 1 Parameters - 451 38 Haligran Fregrk E ot 02 . v ow
1.01 Projsct Settings a5 Le T us @ 09012017 03 4 0 1467
102 Profile Parameters 471 3680772 Ly Yanchen cN @ 09-01-2017 03 4 0 1625
1.03 Abstract Login Links
@ 368 Janele R 1012017 01 4 0 1600
v 2Maintenance 1St Select the? o U
201 Status abstract/s | ¥ & Petar ok @ 09012017 01 5 0 1%
2.02 Abstract Topics Groups 50 3680704 Schraa Oiver ca @ 09-01-2017 03 a 0 1725
R Eadiemieci ) Abs Id Family Name First Name S, @ AbswactTaie Date Submission |SP© Cat  Pres.  Sttus  Avg ScoreSession Abs No AcptRej
3.01 View Reviews
e e Showing 1 to 50 of 138 entries T

It alsa passibis to ssnd emails to the authors by this tool

L]
302 Impor from Excel Ty
R 0~ faey You have access to templates fom other conferences thare.

303 Login Area Setup

Add... | E-Mail subm. 4§ | pres. | PrinExport | Pr/Exblind | Export...  Generate PDFs
3.05 Activate Review Praview ——
.06 Assign Abstracts - Bulk Sessions/Topics | Delete | Reports

307 Assign Abstracts - lndividual
3.08 Assign Abstract Ona by One Update state to : Live v| Go

3.08 Delate Scares ! Allocation

Update Accepted / Rejected to : -- Please Select - v | Go
3.10 Reviewer Per Category
v dUserinierace - m 2nd Make the updates
Update Late Breaking to : No v| Go
401 Abstract Farm Puble that you want to that/those
402 Abstract Form Admin Update status to : - Please Select — 4+ | Go specific abstract/s and
403 Reviewer selfreg DR [ press go
404 Reviewers Login . in this example you will change the
T is examgle you wil chan
v 5Datsbase Update Presantation Type to : category of the abstracts
501 View Abstracts 0 - Submitted
502 View Authors feld: ) ith vatue:
02 Wiew Auth Updats field 001 - Uphront refect With value
503 Project Cross Over
504 Download Access D8 Remove HTML Farmatting Tags: 01 -To sasign frat Plesse Select - v Go
505 Download Images Normalise Demographics 99 Plamss delete  Test Pl Sel Bl s G
506 Dload Abst. Img, Att, Thi sase Select mase Select
¥ 6Reports Update Registration State Please Select v| Go

6.01 Excel Expont -

You can also communicate with the authors by the programme using the Email function.

Regarding the State, we classify as “Non-Live” abstracts that we do not consider for the Programme; test,
incomplete submissions, repeated versions..... Please note that may happen that some abstracts when
submitted end up in “Non-Live “Status. We advise you to check Non Live abstracts once in a while, in case this
happen.
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4.Review the papers

First you need to define who is going to review the abstracts submitted. Many times the Programme
Committee is the one in charge of it.

Programme committee members must register as reviewers to access the platform. You have to share with the
potential reviewers the link (see point 2.a of this guideline) in order to let them register in the platform.

a. How to assign reviewers to abstracts

Once you have a pool of reviewers ready to check your submissions, you have to assign the abstracts to them.
The system has a very useful tool that assign all the abstract in bulk based on the topics: 3.06 (follow the
instructions of the system)

If you want to assign the abstracts to a specific author, use 3.07.

b. Before start the review

Once you have all the papers assigned you can ask the reviewers to start the review. For that you need to
activate Review Preview (so you activate the reviewers), and reviewers can see their assignments)Press 3.05

Note! Check that reviewers are allowed to review, otherwise they cannot log in on the system. See how to do it
in the picture below:

V1 A Pt o woaen B 0 o »
101 207 ¥ 1 1 13
2ne 1" ) 0 1.

2% 0193 13 0 1 3
v 2Maintenance ne 91030607 13 0 3 3
01 Sea it hongauan le@upent be 026310 1 0 0 »
27 migual maurkio@usc o3 0203 n ° 0 >

v 3 ReviewingFecuky 2% natalis shrchenko@nemba no 010207 17 2 "
1 P weyyeo@ymat com 010307 n 0 0 3
28 andra torohs @pokie ¢ 0103 13 0 0 3

20¢ dongrn@tsinghus o cn [7] ) 0 ) 13

0 shervieces@en ac ke 01030407 13 0 0 13-

e tmasyGnus oda 39 0110 5 ) 0 13

% Patuho@a org zm 23081 1 0 ) 1
37 e @naiodimater o ke 0050810 [ 0 ) 1

3 pm2T7 @exeter ac vk 0 1 2 '

%< 3] 3 4 13

gory %% 03050 13 0 3

U AUserimatece = e o P " o 0 %

A% . <:] 1stuSelect all reviewers Name / Abst o ¥
Showing 1t 37 of 37 entries Seacch ot colimm
Show 50 v enites

S Updata stata to =
e S — <: 2nd- Enable Review and press go

v G Repons Select Reviewer's Demographics:

Now you can share the link to access the system with the reviewers so they can start reviewing:
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AAmlenFs?tsamX

1 Parameters

4 Usar Intsrface y
5 Database L=

6 Reporns

TLog out

c. When the review is finished

Reviewers will start reviewing their assigned abstracts. You can check the status of the review on the Reviewers
database 3.01 and also on the abstracts database 5.01 in the field Avg Score.

If some abstract remind with no score, you can reassign the abstract to another reviewers by 3.07

To see the results you may download the report: 6. Reports, Excel Report.

5. Frequently asked questions

How can | delete a submitted abstract?

In principle this is not allowed. We recomend to change the status as “Non live” so you will clean your list of

abstract with unwanted versions.
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